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Creating and saving a PowerPoint.  

To add a slide you 

click this button.  

You can use PowerPoint 

to make a presentation 

to tell people about 

something.   

To change how the 

slides look you can 

look in design and 

choose colours and 

patterns.  

Creating and saving a PowerPoint.  

 



Adding text to a slide 

 Don’t forget to 

use capital and 

punctuation.  

To add text you 

click “click to add 

text” and type in 

your message.  



Snipping and pasting pictures 

onto a slide. 

You can find 

pictures using 

safe search. Then 

you can use the 

snipping toll to 

copy it.  

Make sure you 

have the right 

slide when you 

paste your 

picture.  



Final Product 



 


